ENFIELD PUBLIC SCHOOLS

ENFIELD, CONNECTICUT

REQUEST FOR CHANGE IN DEGREE STATUS

Name _________________________________________ School_________________________

In accordance with the ETA Collective Bargaining Agreement, notification of a degree change must be received on or before January 1 to effect the change for the following school year or the change will not be granted. Please complete the following form if you are

expecting a degree change for the 2009-2010 school year. Programs are subject to approval.

This form is only for documenting possible movement on the salary scale.

Masters:

_______ I will complete all requirements for a Master’s degree and will have the degree 

conferred on _____________________. Official transcripts from _________________________

will be sent to the Human Resources Department.

Group C:

_______ I will complete all requirements for a 6th Year degree and will have the degree

conferred on ____________________. Official transcripts from _________________________

will be sent to the Human Resources Department.

Ph.D./Ed.D.:

 _______ I will complete all requirements for a Doctorate degree and will have the degree

conferred on ____________________. Official transcripts from _________________________

will be sent to the Human Resources Department.

All college coursework must be completed at an institute accredited by an affiliate of the

Association of Colleges and Secondary Schools.

Please return this form to Maureen Jewell, HR Department by December 31, 2008 for changes that will occur during the 2009-2010 school year.
